
CITY OF ASBURY 
 

Position:   Bartender 

 

Reports to:  Bar and Grill Supervisor 

 

Location:   Meadows Golf Course 

 

Job Summary: 

Prepares and serves alcoholic beverages. Also will serve and sell food items to customers.   

 

Major Responsibilities: 

 Essential Tasks 

1. Prepare for opening according to facility procedures including inspection for adequate 

supplies, procuring additional supplies as necessary, and preparing garnishes, mixes and 

pre-mixed drinks. 

2. Greet guests as they enter the bar area. 

3. Mix, prepare and serve drinks according to recipes. 

4. Collect checks/payment for drinks served. 

5. Report complaints to a manager as soon as they occur. 

6. Ensure people are at least 21 years of age who purchase alcohol or tobacco by checking 

ID’s of anyone who are under the age of 35. 

7. Maintain and clean bar equipment.   

8. Maintain records of liquors, beers, wine and sundries to ensure par stock is maintained at 

all times. 

9. Maintain daily inventory and records showing which drinks and liquors are in the greatest 

demand. Assure the efficient and timely submission of all required reports. 

10. Clean and lock-up according to facility procedures. 

11. Maintain knowledge of emergency procedures, location of emergency equipment, and 

reporting procedures.  Provide emergency assistant to golfers and other guests as 

necessary according to facility procedures. 

12. Perform other duties as directed. 

 

Equipment: 

1. Safely operate applicable City equipment on appropriate applications as needed, 

following all OSHA regulations. 

2. Become familiar with all operating manuals for all City equipment and follow all of the 

listed proper operating procedures to preserve the life of the equipment. 

3. Cash Register. 

4. Kitchen equipment (i.e. grill, fryers, slicers), pots and pans, and utensils. 

 

 

CONTACTS 

The person in this position makes contact with the Bar and Grill Supervisor to exchange and 

interpret information.  Contacts with residents/customers are significant and regular and usually 

involve exchange and conveyance of information. 



COMPETENCIES 

 

The individual shall perform work in a good and workmanlike manner, shall comply with all 

applicable ordinances of the City and call to the attention of the Bar and Grill Supervisor any 

violations thereof brought to the individual’s attention in the performance of duties, shall comply 

with all orders and directions of the Bar and Grill Supervisor and shall maintain harmonious 

working relationships with all other city employees.  

 

This individual shall have: 

1. A valid driver’s license and good driving record. 

2. Insurability. 

3. Physical Requirements – General medium work requiring the exertion of up to forty 

(40) pounds of force occasionally, up to twenty-five (25) pounds of force often, and 

up to ten (10) pounds of force constantly to move objects. 

4. Required Physical Activities:  Balancing, Stooping, Kneeling, Crouching, Crawling, 

Reaching, Standing, Walking, Pushing, Pulling, Lifting, Grasping, Talking, 

Hearing, Seeing. 

5. Mental Requirements - Must be capable of performing under moderately to highly 

stressful conditions created by the need to provide quality customer service; must 

understand and follow all employee conduct policies; must be able to understand 

and properly follow directions. 

6. This individual shall have the ability to work in all weather conditions. 

7. Preferably 1 year of experience in bartending.  

 

TERMS OF EMPLOYMENT 

This individual shall serve at the pleasure of the Bar and Grill Supervisor.  Hours and days of 

work shall be as determined by the Bar and Grill Supervisor.  This individual is subject to inside 

and outside environmental conditions.  

 

SALARY 

As established by the City Council with recommendation by the General Manager, Mayor, City 

Administrator and Personnel Committee.  This position is seasonal/part-time with an hourly 

wage.  

 

HIRING 

Approve by the General Manager and Bar and Grill Supervisor. 

 

This job description is not intended to limit the responsibilities of an employee assigned to this 

position to those duties listed above.  The employee is expected to follow any other reasonable 

instructions and perform any other reasonable duties requested by City management.  The level 

of involvement may vary based on need and individual capabilities. 


